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Application Template
for Local Organisers
CASSINI Space Camps 2026  

Application Template
Please use this application template to apply as a Local Organiser for the CASSINI Space Camps 2026/2027. The selected Local Organisers will be responsible for the local planning, preparation and implementation of residential Space Camps for students aged 14–18, in line with the CASSINI Space Camps framework and the requirements set out in the application documentation.
In addition to this application template, applicants must complete and upload the associated budget template and curricula template, as well as the required legal, team and declaration documents via the online application form.
Please ensure that all uploaded documents are complete, signed where required, and submitted in the requested format.
Please read the Application Guide for Local Organisers carefully before submitting your application.

General note on completing this template: Applicants should keep the overall structure of this template, including the section headings and tables provided. Please answer all relevant sections and complete the tables where applicable. The guiding information, explanatory notes and instructions included in this document are intended to support applicants in preparing their response and may be deleted from the final submitted version.


Introduction of the organisation
Please briefly describe:
· your organisation and why it is well placed to become a Local Organiser;
· your motivation for hosting a CASSINI Space Camp;
· your proposed organising team, including their roles and relevant experience (each team member proposed to work on the project must have at least three years of experience in a similar field or task);
· your relevant ecosystem and networks for engaging suitable experts, trainers, partners or local stakeholders.

Concept and overall approach
Local Organisers will be responsible for the local planning, preparation and implementation of the CASSINI Space Camp, based on the common framework, curriculum and guidance provided. The Space Camp must be delivered in person and should provide an immersive, residential learning experience for students aged 14–18.
	Topic
	Description
	

	Location of the camp
	Indicate the name of the city/ town and country
	

	Timeframe
	Proposed dates of the Space Camp
	

	Duration
	Duration in days (between 7 to 10 days)
	

	Participants
	Number of anticipated participants (between 20-35 participants)
	

	Budget
	According to budget proposal
	

	Type of accommodation
	Residential accommodation type and setup
	

	Language
	Working language(s) of the camp
	



Please outline your vision for hosting the local Space Camp, including the main goals, target audience, local relevance and fit with the CASSINI initiative. Explain how you will plan, prepare, implement and follow up the camp.
Please indicate how many participants you expect to host, within the target range of 20–35 participants.


Description of facilities and logistics
As the Local Organiser, you need to ensure you have the ability to organise the local events logistically, ensuring the safety of participants and having the capability to host the participants in an appropriate physical location with all the services needed for your work.
Describe the physical location and facilities where the local camp will take place. Include details on available space, infrastructure, and logistical arrangements such as accommodation, dining, and technical resources. Ensure you outline how you will manage all logistics, including lodging, full nutritional coverage, and appropriate physical locations for the participants' activities.
Please address:
· accommodation arrangements and supervision; 
· training rooms and technical equipment; 
· catering and dietary requirements; 
· transport arrangements, where relevant; 
· leisure or outdoor facilities; 
· health, safety and emergency procedures; 
· insurance coverage; 
· 24/7 presence of a certified first aider throughout the full duration of the Space Camp. 

Please explain how the proposed venue, accommodation and logistical setup will ensure a safe, inclusive and immersive residential experience.
Where available, applicants are encouraged to include visuals, photographs, venue layouts or other supporting material to help illustrate the proposed facilities, accommodation, training spaces and logistical arrangements.


Proposed approach for the Curriculum
Based on the CASSINI Space Camps Training Guidelines, please describe how you plan to structure, adapt and deliver the training curriculum at local level. Your response in this section should focus on your overall approach, while the detailed selection of modules, sub-modules, learning methods and activities must be provided in the separate curricula template.
The curriculum covers the following core training areas:
· Introduction to the space industry – structure, specificities and capabilities;
· Use of space on Earth and practical use cases;
· Introduction to entrepreneurship for innovation-driven enterprises;
· Introduction to the EU Space Programme components;
· The emerging New Space industry;
· History and future of space exploration;
· Imagining a career in space.

	Training Module (indicate # 1-7)
	Sub-Module Name 
	Learning Method
	Sub-Module description

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Please start by carefully reviewing the Training Guidelines and completing the curricula template. In this application document, please provide a concise explanation of how your proposed curriculum will be implemented locally, including how it will remain aligned with the CASSINI Space Camps framework while reflecting your local ecosystem, available expertise and proposed learning environment.
Please address the following points:
· how you will integrate the mandatory modules and sub-modules;
· which optional modules, additional activities or local elements you intend to include;
· how the curriculum will be adapted to the needs, interests and learning styles of 14–18-year-old participants;
· which learning methods you will use, such as interactive sessions, storytelling, group work, games, quizzes, practical exercises, company visits or hands-on challenges;
· which real-world cases, space-related challenges or practical activities participants will work on;
· how the curriculum will prepare participants for the final team-based project and final event;
· how trainers, experts and local partners will contribute to adapting and delivering the curriculum;
· which local synergies could support the programme, such as company visits, observatories, research centres, universities, schools, public authorities or space ecosystem actors.
Please ensure that the information provided in this section is consistent with the curricula template submitted as part of your application.

Final Event: The Space Camp should conclude with a dynamic final event on the last day of the programme. During the final 2–3 camp days, participants should work in teams to develop space-based solutions addressing real-world or hypothetical challenges, drawing on the training content covered during the camp, including Space-for-Earth applications, EU Space Programme components, New Space and space exploration topics.
The final event may take the form of a space ideation sprint, hackathon-style challenge or pitching competition. It should include a strong storytelling element, encourage teamwork and ensure equal participation opportunities for all teams. Families and local space ecosystem representatives may be invited as part of the audience, and a hybrid or cross-location format may be considered where relevant. The final event should be followed by a diploma or award ceremony.
Please describe your proposed approach, format, facilities, target audience and any local stakeholders you would involve in the final event.

Involvement of experts and trainers
Local Organisers are required to identify subject matter experts and trainers who will support the adaptation and delivery of the training curriculum. Trainers should have relevant experience in the curriculum topics, teaching or working with younger audiences, and using space-based and/or ICT technologies, such as EU Space Programme data and services, Copernicus, Galileo or EGNOS.
Please describe the (planned) experts and trainers you intend to involve, their role, relevant experience, and the training modules or sub-modules they will contribute to. Where possible, indicate whether they have already been contacted or formally engaged. Please also include a short bio for each proposed expert or trainer.
	Expert/ trainer name
	Role
	Contribution (e.g. Submodule)

	…
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





Previous experience
Please describe your organisation’s relevant experience in organising and delivering training programmes, youth activities, camps, hackathons, innovation competitions, entrepreneurship programmes, or space/STEM education activities.
Please highlight experience that demonstrates your ability to deliver an engaging and pedagogically sound programme for young participants, including experience with:
· students, young people or minors;
· residential or multi-day programmes;
· participant recruitment, onboarding and engagement;
· the design and delivery of interactive or hands-on learning formats;
· working with skilled trainers, mentors or subject matter experts;
· space, STEM, entrepreneurship, ICT or EU Space Programme topics;
· the use of space-based data or technologies, including Copernicus, Galileo/EGNOS or other relevant EU Space Programme components.

If you plan to organise another similar activity close to the Space Camp period, please explain how you will avoid overlap and ensure full delivery capacity for the CASSINI Space Camp.


Please use the following table to present up to five relevant experiences from the past three years that demonstrate your organisation’s experience in delivering youth, training, STEM, entrepreneurship, innovation, camp or space-related activities. Add a short description about the event, the date, how many people attended, and the no-show rate.
Note: This table will be considered as part of the evaluation of your organisation’s capacity to organise and deliver a CASSINI Space Camp.
	Event name +
short description
	Date
	Number of active participants / no-show rate / mentors & experts on-site
	Action for outreach and overall engagement

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






Involvement of partners 
Partnerships with organisations from academia, industry and the local ecosystem can significantly enhance the educational value, visibility and overall quality of the CASSINI Space Camp. As a Local Organiser, you may involve partners to contribute to the programme through training content, expert talks, mentoring, facility visits, participant outreach, or in-kind support.
Please identify the potential partners and stakeholders that will support your local Space Camp. These may include universities, schools, research institutions, space agencies, companies, public authorities, youth organisations, associations, venues or other relevant local ecosystem actors.
Clearly specify how each partner will contribute to the Space Camp. Contributions may include, for example:
· providing trainers, mentors, speakers or jury members;
· hosting visits to facilities, laboratories, observatories, research centres or companies;
· supporting participant outreach and promotion;
· providing access to venues, accommodation, catering, equipment, technical facilities, transport or leisure activities;
· contributing other in-kind support that strengthens the quality, feasibility or participant experience of the camp.
Which partners will you involve for your local space camp? What is their role and contribution?
	Partner name
	Type of organisation
	Role and/or contribution

	…
	
	

	
	
	

	
	
	

	
	
	

	
	
	



You can attach letters of interest from these partners to support your application.
Communication approach
Please describe your communication strategy to reach and secure the target group of eligible students aged 14–18 and recruit 20–35 participants for the local CASSINI Space Camp.
Participants must either be citizens of an EU Member State or associated country, or hold permanent residency in an EU Member State or associated country and be enrolled in a school located in an EU Member State or associated country. All participants must be aged 14–18 on the first day of the Space Camp.
Your communication strategy should explain how you will generate awareness, drive applications and engage interested students, parents/guardians and relevant local stakeholders before the camp. Outreach through schools, teachers and parents/guardians is expected to be one of the most effective ways to reach the target group. Applicants are therefore encouraged to include direct school outreach, such as school visits, presentations, teacher briefings, parent information material or a small local school roadshow.
Please address:
· target groups and channels you will use to reach eligible students;
· planned outreach activities, including any school outreach or roadshow approach;
· how you will involve schools, teachers, parents/guardians, youth organisations, public authorities, STEM networks and partner organisations;
· how you will use your own communication channels and partner networks;
· how you will reach diverse and underrepresented groups;
· how you will adapt communication to the local context and language(s);
· how you will keep interested applicants, selected participants and parents/guardians informed before the camp;
· how your approach will support fair, transparent and unbiased participant recruitment.
Please also indicate which digital communication channels you own or regularly use as an organisation.
	Channel
	Link
	Number of followers/ monthly visits

	Website
	
	

	Instagram
	
	

	Facebook
	
	

	LinkedIn
	
	

	X
	
	

	TikTok
	
	

	…
	
	

	
	
	

	
	
	



In addition to social media, please describe any other outreach channels you regularly use, such as newsletters, mailing lists, school networks, teacher networks, parent associations, partner channels, events, press contacts or direct outreach.
On-site CASSINI Branding
Please briefly describe how you will integrate the CASSINI brand at the local Space Camp, including venue branding, participant materials, signage, presentations and promotional materials. Branding must follow the guidance and materials provided by the Coordinator.



Data protection and participant information
Local Organisers must follow the data protection instructions and templates provided by the Coordinator. Personal data may only be collected and processed for the approved purposes of organising the CASSINI Space Camps and in line with the applicable data protection requirements.
Please briefly describe how your organisation will manage participant information securely and ensure that no personal data is collected outside the approved process.
Local Organisers must not collect additional personal data outside the approved process.

Risk management
Please identify the main risks linked to the implementation of your Space Camp and explain how you will mitigate them. This may include risks related to participant recruitment, venue availability, trainer availability, safety and wellbeing, travel/logistics, budget, parental consent, data protection or delivery of the curriculum.
	Risk
	Likelihood
	Impact
	Mitigation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






Proposed budget
The proposed budget must be completed using the provided budget template and submitted in XLSX format. Applicants must keep the structure and formulas of the budget template unchanged.
Applicants are required to complete only the yellow input cells B7 and C7 in the budget template:
· Cell B7 – Fixed Unit Price (€): Applicants must indicate the proposed fixed unit price per person-day. The fixed unit price is VAT exclusive, all-inclusive and corresponds to one person working one full day, equivalent to 8 working hours. The proposed fixed unit price must not exceed €890 per person-day.
· Cell C7 – # of units: Applicants must indicate the proposed number of person-days required for the implementation of the CASSINI Space Camp.
The total amount will be calculated automatically in the template based on the fixed unit price and the number of units. The total budget must remain within the maximum budget ceiling of €36,500 per Space Camp. Applicants may propose a lower budget, in line with the proposed scope, quality, duration and participant experience for a residential Space Camp with 20–35 participants and a duration of 7–10 days.
Proposed staff must have at least three years of experience in a similar field or task.
A screenshot of the completed budget template is sufficient for this section. The full budget template must also be uploaded separately in XLSX format.


Proposed project team
Please list the staff members who will form part of the implementation staff for the proposed Space Camp and who are referenced in the proposed budget template. For each staff member listed, applicants must provide:
· a CV clearly demonstrating that the individual has at least three (3) years of experience in a similar field or task; and
· a signed Declaration of Conflict of Interest (DCOI).

	Name
	Years of experience & indication of relevant field or task
	Short bio

	…
	
	

	
	
	

	
	
	





Confirmation of fulfilment of requirements
I hereby declare, on behalf of [insert organisation], that the information provided in this application is accurate and that the organisation complies with, and is able to fulfil, the eligibility, legal, safety, insurance, data protection and documentation requirements applicable to Local Organisers of the CASSINI Space Camps.
I declare that [insert organisation] is eligible to act as a Local Organiser and fulfils the following legal, technical and organisational requirements:
· forms a legal entity established in an EU Member State or in one of the Third Countries associated to Horizon Europe;
· ability to provide all required legal and administrative documentation, including the Legal Entity Form, proof of professional registration, VAT registration proof or equivalent, the Declaration of Honour, and the L4 – Statement of Absence of Professional Conflicting Interests;
· experience in organising training programmes, camps, hackathons, innovation competitions, innovation support activities or similar programmes, preferably with students, young people or minors;
· capacity to plan and implement the Space Camp throughout its full duration;
· ability to organise the Space Camp logistically, including appropriate accommodation, supervision, care, catering, transport where relevant, and all services required for a residential programme;
· compliance with all relevant national laws governing the hosting of minors, including requirements related to accommodation, supervision, care and organised activities for participants under the age of 18;
· ability to take full responsibility for participant safety and wellbeing, including appropriate supervision, necessary precautions, insurance coverage and parental/guardian consent;
· access to a suitable physical venue that complies with applicable national and EU health and safety standards;
· availability of tools and equipment to deliver the curriculum and enable access to public data produced by EU Space Programme components;
· access to skilled trainers with experience in the curriculum topics, teaching younger audiences and using space-based and/or ICT technologies;
· ability to conduct outreach and promotion, including through schools, associations, public authorities and relevant local communities;
· ability to reach a wide range of potential participants through appropriate local networks and communities;
· ability to ensure the 24/7 presence of a certified first aider throughout the full duration of the Space Camp;
· commitment to immediately report any serious safety or wellbeing issue to the Coordinator.


Signature:	Location:	Date: 




The section below is for information only. The required legal and administrative documents must be provided through the relevant uploads in the online application form.
Appendix Checklist
Interested organisations must complete this application template and submit it together with the required supporting documents via the online application form. Applications will be evaluated in line with the selection criteria set out in the Terms of Reference, namely: the quality and innovativeness of the proposed approach and locally tailored curriculum; the organisation’s experience and ability to deliver the programme in a pedagogical and engaging manner, including through skilled trainers and relevant space-based and/or ICT expertise; the involvement of relevant partners, such as universities, research centres, schools and space-sector organisations; and the quality of the outreach and promotion plan, including the commitment to attract the required number of participants. Overall feasibility, safety, logistics and compliance with the legal and administrative requirements will also be considered as part of assessing deliverability.
For any inquiries, please contact the CASSINI Space Camps Team.
Deadline for Submission: 28.06.2026
Please submit the following documents via the online application form:
· completed application file, PDF; 
· completed curricula template, XLSX; 
· completed budget template, XLSX; 
· consolidated CV file for all proposed team members, PDF; 
· consolidated signed DCOI file for all proposed team members, PDF; 
· completed Legal Entity Form, PDF; 
· professional registration proof, PDF; 
· VAT registration proof or equivalent, PDF; 
· completed and signed Declaration of Honour, PDF; 
· completed and signed L4 – Statement of Absence of Professional Conflicting Interests, PDF; 
· optional: letters of interest or support from partners, PDF (please merge with this document “completed application file”)
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